Peabody Reduced Course Load (RCL) as an Accommodation 
Policies and Procedures 2025-2026
Full time student status is required for all Hopkins undergraduate programs and many graduate programs; if this is a program requirement, students with disabilities who are eligible for a reduced course load must be approved by Student Disability Services each semester/ term to take a specific number of credit hours if they need to reduce below the full-time credit load.
1. Eligibility to take a Reduced Course Load (RCL) must be established through the SDS Accommodation request process.
· Submit an SDS initial application and documentation (or contact your existing SDS advisor)
· Meet with an SDS advisor to discuss your needs and establish RCL eligibility 
· Eligibility may be ongoing or temporary/ time-limited
2. Once a student is eligible for the Reduced Course Load Accommodation they must take the following steps each semester that they need to take a reduced course load:
· First, connect with your SDS Advisor to:
· Confirm the disability-related need for the reduction in the current semester
· Discuss how many credits will be taken 
· SDS enters the approved reduction into SIS (Semester, Date and Minimum Credits)
· Before Dropping courses:
· Connect with your Peabody Advisor to plan the most effective way to reduce
· Connect with the Office of International Services (OIS) if applicable [Email: OIS@jhu.edu]
· Connect with Athletics if applicable [Email: afondal2@jh.edu and malvaso@jhu.edu] 
· Contact your faculty to let them know you are dropping
· Drop the course(s):
· Make sure any Holds are removed
· Use Self Service if during Add/Drop period
· After Add/Drop, put in a ticket to drop through SEAM (including the full course number)
· RCLs should be requested early in the semester whenever possible 
· After the Drop date, a W will appear on your transcript 
· Reduced course loads must be completed before the deadline to Withdraw from courses
· Make sure you connect with your SDS advisor with enough time to complete the full process before that deadline
3. Students approved for a Reduced Course Load who enroll in less than a full-time credit load at the outset of semester/term will be charged tuition on a per credit hour basis.  
· If a RCL is approved after the add/drop period, students may be eligible for a tuition refund dependent on the Peabody published refund policy schedule.
· Financial Aid awards will be adjusted where applicable
· This policy is not retroactive and cannot be applied before Fall 2024
Questions/Troubleshooting – where to start:
· SDS RCL approval process questions or concerns – your SDS Advisor
· HOLDs in SIS – refer to the SEAM Alerts/Holds
· Where is my refund and when will I get it? – submit a SEAM ticket
